
How to join a Zoom Meeting 

What you’ll need: 

If you’re just joining a Zoom meeting, you don’t need to have Zoom installed on your 

computer or phone. 

But if you would like to you can download, Zoom software on your phone, tablet or 

computer– you can download it here.   

Or you can create a  Zoom Account – you can set one up for free here. 

 

 

Step 1: Click On Email invitation 

  
 

 

 

https://zoom.us/
https://zoom.us/signup


Step 2:  Click on the Hyper link (If it doesn’t appear blue, copy and paste the link 

into your internet browsers address bar.)

  
 

Step 3: This will take you to the zoom website at this point you'll be asked to either 
run launch or download a program to enable you to join the meeting, it is a small file 
and will only be on your computer temporarily. 

  
 

If you are using Internet Explorer please press run when prompted to do so. 



 

Step 4: You will then be prompted to join with computer audio, you also have the 
option to test your equipment. Please click on join with a

 

 

Step 5: Next you will see a preview of your webcam and the option to join 

meeting with or without video. This will give you a chance to adjust lighting or 

seating position before you join. 

 



 

 

Step 6:  

On the bottom far left hand side you see a microphone icon.  

 
 

 

Step 7: if you click this a red line will appear and will put you on mute if you click it 
again it will unmute.  

  

 



Step 8: next to that is a camera Icon this is your webcam on and off button if you 
click it once a red line will appear and your webcam will stop broadcasting. Click again 
and will broadcast to the group. 

  

 

Step 9:  There is an arrow pointing upwards next to each icon if you click on that it 
will enable you to choose the source of your audio/video inputs  

 
 



 

Step 10: The speech bubble icon is the Chat function click on this it will bring up a 
chat window to type in. 

 

 

Step 11: this allows you to message everyone in the group or select one person to 
message directly. 

 



How to join a Zoom meeting on mobile (iPhone, 
Android) 

Download the Zoom app for iOS or for Android on Google Play, and set it up using 
your contact information 

1. Open the mobile app. 

2. Tap on "Join a Meeting."  
3. Enter the meeting ID and your name and set audio/video permissions. 

or 
4. Tap on the meeting invite URL that the host shared via email or text, which will 

open the Zoom app. The app may ask for permission to use your phone's 
camera and microphone.  

 

 

 

 

Useful Information and Contact Details 

If you are having any technical difficulties on the day, or would like 
someone to talk you through how to join the Virtual Jobs Fair, call us on  

07487 498570 or 07776 497506 

 

 

 

 

 

 

https://apple.sjv.io/c/221109/795481/7613?subId1=AKguide-gb-6090741667754793000&u=https%3A%2F%2Fapps.apple.com%2Fus%2Fapp%2Fzoom-cloud-meetings%2Fid546505307
https://play.google.com/store/apps/details?id=us.zoom.videomeetings&hl=en_US


 

How to delete Zoom 

 Step 1: Sign in to the Zoom web portal. 
 Step 2: Click Account Management > Account Profile.  
 Step 3: Click 'Terminate My Account.' 
 Step 4: Click 'Yes' to confirm that you would like to delete your Zoom account. 

 

How to delete Zoom on your iPhone, Android phone or 
iPad 

 To delete the Zoom app on your phone or iPad, first make sure you're signed 
out of your Zoom account.  

 On an iPhone or iPad, long press the Zoom app icon on your home screen. 
Click 'Delete App' at the bottom the pop up menu to delete Zoom. 

 On an Android phone, open the settings app, tap Apps & Notifications, then 
click See all app. Scroll until you see Zoom and tap on it. Select Uninstall to 
delete Zoom. 

 

https://zoom.us/signin
https://zoom.us/account

